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Business & Event Details

	Business / Organisation or Individual Name
	

	Contact Name
	

	Responsible Person present & available on site.
	

	Event Title
	

	Event Type i.e. Dance show, solo performance, Theatre etc.
	


	Preferred Date(s) from and to 


	




	If under 18s in company, name and email of Designated Safeguarding Lead Proof of training may be required upon inspection.
	

	If under 18s in company, or working with vulnerable adults, please confirm that you have an up to date safeguarding policy.
	

	Mobile
	

	Email 
	

	Address 



	



Venue Requirements
	Primary Hire Venue – Please X

	Main House (238-260 capacity)
	

	Weston Studio  (70 - 72 capacity)
	

	Dressing rooms (2 dressing rooms available with capacity of up to 21 people)
	

	Jenny Farr (rehearsal/meeting Room)
	

	Sixth Form Centre * Required if your hire has over 70 people backstage.
	

	[bookmark: _heading=h.gjdgxs]Hall*
	


*Additional costs will incur for hire of these spaces.



	Seating layout – Main House ONLY (if known)

	No Forestage max capacity 260 
	

	Forestage Extension max capacity 238
		

	Seating area – Main House ONLY

	Stalls only max capacity 180
	
	Stall and Circle max capacity 260
	



	Other requirements

	Bar (charged as required)
	

	Car park attendants (charged as required)
	

	Box Office (we will run the box office for you, unless invited audience only)
	



	Running Order
Please detail rehearsal, fit up, technical and performance times. The more information that you can specify at this stage, the more accurate we can be with our costing. Please remember to allow for re-set and breaks.

	Time required in the building to set up i.e. arrival at 9am, set up until 11am.
	

	Tech checks / tech rehearsal times
	

	Dress rehearsal times (if applicable)
	

	Show start time(s), please list if multiple times.
	

	Approx. Interval time(s) and length
	

	Times to pack down and clear building (please note  companies should depart by 11pm)
	



	Company numbers

	This includes all performers, chaperones, staff and audience. Please indicate the total likely performer, staff and crew numbers.

	
	Under 18
	
	Over 18
	



Technical Requirements
We have a professional technical system. If you are supplying your own operator for either lighting or sound please ensure that they have sufficient experience for what you require. If in doubt, please check with Squire PAC.

	Technical Requirements
Please include the following:
· Any equipment of your own that you will be bringing, and details.
· If you are brining any technicians, or would need to use Squire PAC venue technicians
· Microphones, haze machine etc.
· If AV / Projector and screen is required
· Any information on set, i.e. will you need to hire stage decking.
· Hire of music stands, baby grand piano.

	








Health & Safety

Will your event have any of the following?

	Bad/offensive language
	Yes
	No

	Nudity 
	Yes
	No

	Smoke effects
	Yes
	No

	Dry Ice or low lying fog effect
	Yes
	No

	Pyrotechnics 
	Yes
	No

	Fire arms
	Yes
	No

	Gunshots sound effects
	Yes
	No

	Naked flame
	Yes
	No

	Smoking on stage
	Yes
	No

	Strobe lighting 
	Yes
	No

	If yes to any of the above please give details below or attach separately:

	



We may need to seek prior authorisation from our licensing authority in order to use some of the above. 

Declaration

I consent to having GDST (Enterprises) Ltd collect and process the data supplied in this form.

	Name
	

	Signed
	

	Position
	

	Authorised to sign on behalf of
	

	Date
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